
JOB APPLICATION FORM 
The application form and guidance notes are available in alternative formats (audio and large 
print).  These can either be downloaded direct from our website www.south-thames.ac.uk or 
telephone our recruitment team on 020 8918 7015 to have them sent. 
      
POST:         
 
REF:   J      
    
Please return completed form to: South Thames 
College, Human Resources Department, Wandsworth 
High Street, London, SW18 2PP or e-mail 
recruitment@south-thames.ac.uk

 

      

 
  

Please read the guidance notes carefully before completing this form 1  Personal Details  
 

Family name:       
 

First names:                                                        
Title:      

Home Address: 
      
 
 
 

Correspondence Address (if different): 
      
 
 
 

Daytime Tel:       Evening Tel:      

Mobile No:       Email address:       

 
2  Education, Training and Qualifications (start with the most recent)

 
Name of School/College  Qualifications 

Obtained and Grade  
 
      
 
 
 
 
 
 
 
 
 
 
 
 

 
      

 
 
Provide here details of any other courses or opportunities which enabled you to acquire training/skills 
appropriate to the vacant post and not stated in section 2 above  

http://www.south-thames.ac.uk/
http://www.south-thames.ac.uk/FileUploads/StandardJobDocs/recruitment@south-thames.ac.uk


 
      
 
 

 
3 Work and other experience (start with the most recent and include any voluntary gaps in employment) 

 
 
Name and address of employer or 
activities when not employed  

 
Dates  
From           To 

 
Position held and main duties of the post 
 

      
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

            

 
Current/most recent salary                   £                                      Per Week/Month/Year 
 

 
 



4 Additional information  
 

State your National Insurance number   
 

      

State your D.F.E.S.  and/or IfL number, if appropriate    
Mandatory field: Please complete for all teaching roles 
 

      

Date started in teaching: 
Mandatory field: Please complete for all teaching roles 

      

If you have had a career break then please give the date you returned 
to teaching: 
Mandatory field: Please complete for all teaching roles 

      

 
Do you belong to a Local Government pension scheme? 
If so which one?  

      

Are there any restrictions relating to your employment in this country? 
 

      

From what date would you be available to start work?  
 

      

State any dates on which you will not be available for interview: 
 

      

 
 
 
 
 
 

Number of days absent from work due to sickness in the last twelve months? 
 

      

How many periods of sickness does this represent?       

Is this your usual level of sickness?       

 
 
 
 
 

Are you related to, in a relationship with, or a personal friend of any member of the Corporation(s) or 
any staff member of the College or its subsidiaries?      
                         
Yes      No                                           If Yes: 
 

Name:       

Position:       
 

Relationship:        

 
 



 
5 References 

 
Referee 1 Current or most recent  

employer (in last 12 months) 
Referee 2 Previous employer 

Title       Title       

Name       Name 
 

      
 

Position 
 

      Position 
 

      

Capacity 
 

      Capacity 
 

      

Address 
 

      Address 
 

      

Tel 
 

      Tel       

E-mail 
 

      E-mail       

Please indicate if you would prefer us not to take 
up references before an interview: 
Please do not take up this reference      

Please indicate if you would prefer us not to take up 
references before an interview: 
Please do not take up this reference    

 



6  Statement in support of application (please see guidance notes) 
      
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
      
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

     
Declaration 
I declare that the information that I have given on this form is correct and may be used for registered 
purposes under the Data Protection Act 1988. I understand that should my application proceed to 
interview/offer of employment I will be required to produce supporting documentation as evidence of my 
qualifications, previous experience, eligibility for employment and where applicable any criminal 
convictions.  Please note that all offers of employment are subject to satisfactory medical, CRB clearance 
and reference checks.
 
Providing any misleading or false information to support your application or canvassing directly 
or indirectly for an appointment will disqualify you from being appointed and will render you liable 
to dismissal without notice. All appointments are subject to the satisfactory completion of an 
agreed period of probationary service unless agreed otherwise. 
 
E-mail applications: If you are sending your application form by e-mail, please tick this box  (as a 
substitute to your signature) to confirm that you agree to the above declaration. Please note that when 
you submit this form by e-mail the information that is sent to us will not be encrypted.  
 
Candidates returning the job application by e-mail will be asked to sign this page if invited for an interview 

 
Name                             Signature        
 
 



NAME:      
 

 

 

DISABILITY SUPPORT INFORMATION 

 
PART 1 – Disability Discrimination Act 
The definition of a disability according to the Disability Discrimination Act (DDA) 1995 (as amended) is 
“A physical or mental impairment which has a substantial and long term adverse effect on a person’s 
ability to carry out normal day-to-day activities”. Long-term is taken to mean that a person’s impairment 
has lasted or is likely to last for more than 12 months. The following are some of the disability 
categories. Please note that this is not an exhaustive list. 
 
• Mental health difficulties • Dyslexia and other specific learning difficulties 
• Speech, hearing or visual impairment • Continence 
• Mobility difficulties • Manual dexterity difficulties 

 
All applicants with a disability who satisfy the minimum criteria will 

be shortlisted 
 

• Medical conditions, e.g. Diabetes  
 
Anyone who has a diagnosis of HIV, cancer or multiple sclerosis is automatically considered as disabled 
under the DDA. The College does not discriminate on the grounds of a person’s disability and is 
committed to providing appropriate support for staff and students with disabilities and the following 
information will assist us to do this. 
 
Do you consider that you have a disability or health condition which falls within the above 
Disability Discrimination Act definition? 
                                                                                  Yes   No  

 
PART 2 – Understanding your disability 
Without knowledge of your disability, it may be difficult to fully support your needs and make necessary 
adjustments for you.  
Please describe your disability: 
The above category of definitions may be helpful to you in describing your disability. 
      
 

What support would you require to carry out your day-to-day activities? 
      
 
 

 
The College is spread over several sites and access and support arrangements vary slightly depending 
on the location. Please indicate if you are likely to require any of the following at any stage of your 
application: 

 Information in large print  Induction loop system 
 Sign language or other interpreting needs  Wheelchair access 

 Other (please specify):  No support required 

If you have any questions regarding assistance then please contact our recruitment team on 020 8918 
7015 or email recruitment@south-thames.ac.uk  

mailto:recruitment@south-thames.ac.uk


CONFIDENTIAL 
 

 

 
DISCLOSURE OF CRIMINAL CONVICTIONS  

 

 

As South Thames College meets the requirements in respect 
of exemption under the Rehabilitation of Offenders Act 1974, 
all applicants who are offered employment may be subject to a 
criminal record check as a condition of the appointment. 
Therefore, all applicants must complete and date one of the 
boxes either A or B below.

 
Please read the guidance notes carefully before completing this form 

 
 
We operate checking procedures in accordance with the Home Office Circular 86/44, DES Circular 
4/86 and the Disclosure procedures detailed in the Police Act 1997, Section V.  If you are selected for 
appointment, you may be subject to these procedures (see guidance notes for more information). 
 
Explanatory Notes 
• The post you are applying for is exempt from Section 4b of the Rehabilitation of Offenders Act 

1974 by virtue of the Rehabilitation of Offenders Act 1974 (exemptions) Order 1975 & 1986 and as 
such successful candidates will be subject to an enhanced CRB check. This will reveal all cautions 
and convictions; even offences considered ‘spent’ and which you may previously have been 
advised would not appear after a given number of years. 

• If you give any information which you know is false or if you withhold any relevant information, this 
may lead to your application being rejected or if you have already been appointed, to your 
dismissal. 

 
 

A) I declare that I have no criminal convictions, cautions or bind-over orders to disclose: 
 
Name:       
 
Signed:                                                 Date:        
 
 
Please tick the box if you are applying via email   
 
Candidates returning application by e-mail will be asked to sign this page if invited for an interview 

 
B) I declare below any convictions, cautions or bind-over orders as follows: 
 
DATE OF OFFENCE             NATURE OF OFFENCE               OUTCOME  
 
      

Name       
 
Signed:                                                                                                                Date:       

Please tick the box if you are applying via email   
 
Candidates returning application by e-mail will be asked to sign this page if invited for an interview



 

 
EQUAL OPPORTUNITIES & DIVERSITY MONITORING 

 
The College aims to promote equality and diversity by: 
• Recruiting, developing and retaining a diverse workforce. 
• Addressing inequalities in participation, retention, achievement and 

progression. 

 
   The following data is collected to help us monitor adherence to our policy: 
 

NAME:       

• Continually improving practice as an employer in promoting equal  

 
POST DETAILS 
Position applied for:      Ref No. J      
How did you hear of this vacancy? (Please tick) 

 National Media (please specify publication): 
      

  South Thames College website 
 

 Regional Media (please specify publication): 
      

  Word of mouth 

 Internet job site (please specify): 
      

  Other (please state):       

Have you applied to/been employed by South Thames College before? Yes      No                                   
If so please give details/dates:       

 
 

AGE AND GENDER 
Male       Female    Date of Birth:       Age:       

 
 

ETHNICITY (Please tick the appropriate category or use the space provided to provide your own definition.) 

 Asian or Asian British – Bangladeshi Mixed – White and Asian 

 Asian or Asian British – Indian Mixed – White and Black African 

 Asian or Asian British – Pakistani Mixed – White and Black Caribbean 

 Asian or Asian British – any other  
(please specify): 

Mixed – any other  
(please specify): 

 Black or Black British – African White – British 

 Black or Black British – Caribbean White – Irish 

 Black or Black British – any other   White – any other   
(please specify): (please specify): 

 Chinese White – Other European   
(please specify): 

Prefer not to say  Any other (please specify): 
 

  Not known 

 
This form is removed from your application prior to the selection process commencing and is only used for 
monitoring purposes.  
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